TimePunch

TimePunch
Mobile 2.6

User Manual

TimePunch KG, Wormser Str. 37, 68642 Birstadt




) Time

TRACKING PROGRESS NOT ONLY HOURS

Document Information:

Document-Name User Manual TimePunch Mobile 2.6
Revision-Number 11

Saved at 06.11.2012

Number of Pages 22

Publisher:

TimePunch KG

Wormser Str. 37

68642 Birstadt

TimePunch KG, Wormser Str. 37, 68642 Birstadt




TIMEPUNCHMOBILEZ2.6

Table of contents

INEFOAUCTION ..oviiiiiiiiiiiiiis s e
INSEANALION ..cooiiis e e
Start page of TimePunch Mobile.............ccccccoiiiiis e e 5
Stopwatch of TimePunch MobIle ..........cccccciiii e s 6
Overview of the existing time eNtriES .....ccccciiiiiiiis e 7
Edit @time entry ..o 8
Create new projects and manage them ...........ccccciiiiiiiies ciiiiiiinn e 9
Manage project detailS ....cccveeeiiiiiiiiiiiiiiiiies i s 10
Create new tasks and manage theM .....cccccooviiiiiiiiiiiiiiies i, 11
SYNCAIONISALION ..uvvviiiii s i 12
SENA LIMES .oiiiiiiiiiiii s e e 13
GeLEMES .o e e 14
SENA PrOJECIS uvviiii i iiciiiiiie et rrrreeeee e e 15
1= i o] (0] [=Tox £ RSPPPPPP 16
ANalyze time ENtrES ......coiviiiiiciiiiiiiees e eeeeeeee—— 17
Show analyze details of @ Project .........ccccviiiiiiiiiiiiis s 18
Settings in TimePunch Mobile.........c.cciiiiis e e, 19
Wunderlist synchronizatioN.........ccccccciiiiiiiciies e e, 21

Revision 13

Page3 of 22



TIMEPUNCHMOBILEZ2.6

Introduction

TimePunch Mobile is the mobile version of TimePunch and is available for Windows Phone
and Android Platforms. The current document explains the usage of TimePunch Mobile for
Windows Phone.

The mobile version owns the following features:

New! Export/Import of time entri es and projects using TimePunch
New! Online synchronization of projects with Wunderlist.

Time recording using a stopwatch

Manually managing time entries

Managing Projects and Tasks

Day, Week and Month Overview

Analysis-and Project -Reporting

Comprehensive Documentation

= =4 4 -4 -4 -a -8 -5 -1

Live-Tile Updates for Windows Phone 7.5 (alias Mango)

Installation

TimePunch Maobile can be installed via the Windows Phone Marketplace by using the
following URL:

http://www.windowsphone.com/de  -de/store/app/timepunch -mobile/ef37c219 -2994-
€011-986b-78e7d1fa76f8
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Start page of TimePunch Mobile

After starting TimePunch Mobile you will see a dashboard that is designed like the Windows
Phone Hub.

That 6s the command c e n startéimefracardimg, wdneate reew prapeats, ¢ a n
manage your time entries and change the settings of TimePunch Mohile.

TimePunch

Time Recordinc

01:01:16 n

Alpha, Analyse Overview

2 m

Projects Common Tasks

& O

Synchronisation Analysis
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Stopwatch of TimePunc h Mobile

Using the stopwatch you can
. X track your working time .

Stopwatch

In order to start the time

recording you have to choose

a project and if needed a

task. The time recording can be started via the
application-bar-but t on .0st art o

Project

Inserting a break time can be done by stopping the

time recording with the application -bar-button

astopo and restarting the ti me
Start 818 PM the break has been finished.

As soon the time recording has been started, the
01 .02.1 8 p.ro.ject and task selection will be moved out of the

o o visible screen area. In order to change the project
Alpha, Analyse or task one can wipe from top to bottom in order to
show the selection again.

Double tap to add a description

@ After choosing a new project or task the time
recording can be started using the applicat ion-bar-
butteotmam@t 6. I mplicitly the pre

recording gets closed and the new one starts.

With a double tap to the description field, or by using the proper menu -entry, the
description of the time entry can be created or changed.

The least rounding of that TimePunch is capable is one minute. That means, the recording
begins, once the rounding has been reached. As long as the current tim e e is prior the start
time, a countdown will be shown until the start time is past.

Example: If t he rounding is set to 10 minutes and the current time is 9:28, the countdown
until the time recording starts is set to 2 minutes.

TimePunch tracks your time even if TimePunch gets closed.
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Overview of the existing time entries

This overview page shows already recorded time entries in a well -
arranged manner.

As a pre-setting the current day gets shown first. You can change the
date by tapping the arrow to the left or to the right.

And you can switch the aggregation by wiping to the left or right. T  he different pivot pages
show the aggregated time entries of the week or month. Within the monthly overview all
entries will be aggregated by date.

- By tapping an aggregated time entry, the single time -entries of the aggregation will
be shown.

- By tapping a single time entry, a new page for editing the time entry will be shown

As within the standard mail client of Windows Pho ne, entries get m arked for further usage
by tapping at the left border of the time entry.  Marked entries can be deleted via the
application-bar-but t on o Del et eb

The application-bar-b ut t o n, carabe dsed to
manually create a new time entry.

TimePunch

Day Week |\._' -";_".,.
[ Tuesday, November 06, 2012 []

727 AM  Jeveux
11:14 AM  Meeting

116 PM Jeveux
6:24 PM  Development

Daily working time: 8.92h

® &
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Edit a time entry

By tapping a time entry in the overview page, a dialog for editing the tapped time entry
will be shown.

This page is used to edit or create time entry.

All active projects and tasks can be chosen. The description of the current entry can be
changed by double tapping the description text.

In order to store the time entry, the application -
bar-button &saved needs to be used.

Edlt Tlme Entr By using the application-bar-menu o6 del et e t i me

entryd, -enttyeanbe dedeted.

%

TimePunch

Project

Jeveux

Task

Development

Date Start Time End Time

11/6/2012 | 1:16 PM 6:24 PM

Description

Double tap to add a description
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Create new projects and manage them
The project page contains all project a Iphabetically sorted.

As within the standard mail client of Windows Pho ne, entries get
marked for further usage by tapping at the left border of the time
entry. Marked entries can be deleted via the application -bar-button
oDel etebod

Timeiiach For renaming pmagpleatdnsbart her ed s
1 menu Or e n a mathgdetailjpage df the
Projects i

Alpha
Cajen
Comoran
Eternal
Javango
Jeveux

Sumatra

® &
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Manage project details

By tapping a project in the project list, a dialog for editing the project will be opened.
This page show details for the selected project.

The first page contains the tasks that belongs directly to the project.

- By using the application -bar-button Gaddda new project related task can be created.
- Forrenaming a task, the task must be pushed a few seconds.
- By tapping a task at the left border, the entry will be marked and can be  removed

by using the application-bar-b ut t on &del et e 0.

The accounting details resides at the second page. To those belongs the contract details
and the relevant data fo r project -accounting.

A project can be deleted by u sing the application -bar-menu o6del et e projectd.

e Y The project gets stored automatically when the
Settings Como EEEE
Will the Project be paid? _ _ .
The project needs auniquename. | t s not al |l ow

existing project.
Vat

Hourly rate $80.00 to create projects with the same name of an

. Will the contract period be restricted?

to
. Max amount of working time defined?

Max working time
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Create new tasks and manage them

The task page contains all common tasks alphabetically sorted.

In opposite to project dependent task , which are managed at the
project details page, common tasks are independent from a s pecific
project and therefore can be used for any project time recording.

Because of this functionality common tasks like e.g. AVleetingbordev el opment 6 can
used in any project. This feature can be used to reduce the maintenance overhead for
project s.

N As within the standard mail client of Windows
Timegginch N Phone, entries get marked for further usage by
C O m m O n Ta S k tapping at the left border of the entry. Marked
entries can be deleted via the application -bar-
button oDel eteo

Analyse

Common Stuff For renaming a task, the task must be pushed a few

: seconds.
Design

Development

Meeting
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Synchronisation

This page is used to synchronize your time entries and projects with

other TimePunch instances. To use i ature i
data will be sent to another smartphone or the desktop version of
Windows.

Because of synchronizing the data will be stored temporarily to our TimePunch -Sync
Service. After the data has been retrieved, the time entries or project definition s will be
deleted automatically. Therefore the access code can only be used once.

TimePunch

Time entries and project definitions will only be

Syn C h ro n | Sat| O sent over a secured SSL connection and only be

saved on our servers for synchronization purpose.

. . The time entries and project definitions gets also
del eted, i f theednttnsatmeonodot r et

Get times Send times .
' ' period of 14 days.

Get projects Send projects

Synchronisation of the data gets important, if TimePunch is used on the road and at
desktop equally. Additionally the desktop version offers reports and export functionality
for Excel and PDF.

Please visit http://www.timepunch.de f or further i nformati on. There
downloadable version for testin g purpose available.
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Send times

After the selection of asend ti mddbeopenad. Ati al og t o
this dialog there are three options to choose from.

a) Send all time entries. Using this option all

TimePunch existing time entries will be send to the chosen

. : receiver. Thatdés useful for fi
Send t| | eS or for sending all data to a new smartphone.
Synchronization Range b) Sending all data since the last synchronization.

This option is useful if the time entries are sent

frequently. Using that option you can be sure, tha t

only that data gets sent, whi
before with prior synchronization.

o All Data

. All Data since last sync

. User Defined
c) Sending time entries starting from a custom

date. This option can be useful, if data that has
already been synchronized become changed
e-Mail Address used for synchronization afterwards. Then you can choose to send the times

_ again, even if they have been sent before.

©,
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Get times

By using aget timeso, time entries that have bee
can be retrieved and stored in the local database. Therefore you have to put in the
receiver address and the access code.

TimePunch

Get times

e-Mail Address used for synchronization

Access Code

I
®

The data retrieval starts by tapping the sync button of t he application -bar.

The access code is always an alphanumeric text that consists of 6 digits.

When the retrieved entries are overlapping the local entries, the local entries will be
overwritten by the retrieved entries.
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Send projects

By usi ng a séahe durrgntrpmijectdefinisons can be sent to another TimePunch
installation.

Usingthat feature all project definitions, but also single projects, can be transferred.

Send projects

e-Mail Address used for synchronization

I |
B Aipha
Cajen
Comoran
B ctermal

. Javango
M Jeveux

©

Because common tasks are available for every project, those tasks always will be sent in
full.
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Get projects

By usi ng agiestposgbie tojimparttpeject definitions that have been sent by a

different TimePunch installation. This synchronization feature is one of the most

i mportant, because itds possible to prepare proj
to the smar tphone.

TimePunch \\-‘.\

Get project

e-Mail Address used for synchronization

Access Code

I 4
®

Data retrieval st ardbattorboy tha apphgatiombgr. t he async

The access code is always an alphanumeric text that consists of 6 digits.
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Analyze time entries

The analysis page allows you to gain an overview about how many
hours you worked for a certain project in the selected time frame.

In order to analyze your projects, you first have to select a time
span from the list. After selection TimePunch gives you an
overview of the projects within that time frame

If you want to open the project details you can
simply double tap a project on the pie chart.
Additionally you can open the project details by

1 choosing the "switch to details" command from the
Analysis choos

TimePunch

Details

Sumatra 15.73h 48385 %
Jeveux 8.92h 27.70%
Comoran 755h 23.45%
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Show analyze details of a project

This page offers you a detailed overview of the selected project within the given time
frame.

‘ At the first pivot page, you'll see how the work time
Tishadlioch \\ has been split into different tasks, so you can easily
i track the time consuming tasks.
Sumatra Sumn
The second pivot page contains the details abou t
the project, like the payment and contract

Time Span information .

e

Development Meeting Common Stuff

Details
Development 8.56h 5442 %
Meetina 363h 2308%

9
8
7
]
5
4
3
2
1
0

If you need further analysis, | recommend syncing
your TimePunch Mobile with the Windows Edition
of TimePunch. There you have lot more possibility
to create reporting sheets and time sheets.
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